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CONTRACT OF THE 
CIVIL SERVICE EMPLOYEES ASSOCIATION, INC. 
AND 
THE INCORPORATED VILLAGE OF MASSAPEQUA PARK 
June 1,2004 - May 31,2009 
R E C E I V E D  
JUN 2 7 2005 
NYS PUBLIC EMPLOYMENT 
RELATIONS BOARD 
Contract between the INCORPORATED VILLAGE OF 
MASSAPEQUA PARK, a municipal corporation having its principal 
office at 151 Front Street, Massapequa Park, Town of Oyster Bay, 
County of Nassau, State of New York, hereinafter referred to as 
"Empioyer" and the CIVIL SERVICE EMPLOYEES' 
ASSOCIATION, INC., hereinafter referred to as "CSEA", 
representatives for the employees of the Incorporated Village of 
Massapequa Park. 
Dated this 1'' day of June, 2004. 
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Article XI Term of Contract 
Terms and Definitions of Agreement 
This Agreement shall take effect the 1" day of June, 2004, and shall continue in 
full force and effect to and including the 31 st day of May, 2009. 
Notwithstanding anything herein to the contrary, the term "Village employee" as 
used throughout this agreement is deemed to mean only full-time permanent employees 
and not elected officials, appointed officials, and temporary, part-time, or seasonal 
employees. The term "Village" shall be construed to mean the Incorporated Village of 
Massapequa Park, and all of its governmental or proprietary functions. The term "CSEA" 
shall mean the Civil Service Employees Association, hc.,  Local 1000, AFSCME, AFL- 
CIO. The word "Board" shall be construed as if it read "Board of Trustees of the 
Incorporated Village of Massapequa Park", wherever the sense of this indenture so 
requires. 
Management Rights/Responsibilities 
It is recognized that the management of the Village and its' employees, the 
control of its properties and the maintenance of order and efficiency, is solely a 
responsibility of the Board. Accordingly, the Board retains the rights, including but not 
limited, to select and direct the working forces, including the right to hire, suspend or 
discharge for just cause, assign, promote or transfer, to determine the amount of overtime 
to be worked, to relieve employees from duty because of lack of work or for other 
legitimate reasons, decide the number and locations of its facilities, stations, etc., 
determine the work to be performed within the unit, maintenance and repair, amount of 
supervision necessary, machinery and tool equipment, methods, schedules or work, 
together with the selection, procurement, designing, engineering and the control of 
equipment and materials; purchase service of others, contract or otherwise, except as they 
may be otherwise specifically linliied in the Agreement, and to iake silch other steps as 
may be necessary with respect to the foregoing; and to make reasonable and binding rules 
which shall not be inconsistent with this Agreement. 
Association Recognition and Rights 
The Civil Service Employees' Association, Inc.. Local 1000, AFSCME, AFL- 
CIO is the recognized bargaining agent representative for the employees (except elected 
and appointed officials) of the Incorporated Village of Massapequa Park for the fiscal 
years June 1, 2004, to May 3 1. 2005; June 1, 2005, to Mav 3 1, 2006; June 1, 2006, to 
May 3 1, 2007; June 1, 2007, to Mav 3 1, 2008; June 1,2008, to Mav 3 1,2009, and is the 
sole and exclusive bargaining agent during the period of implementation of this 
Agreement for all personnel I the employ of the Village, excepting such personnel as 
hereinafter may become part of another bargaining unit subject to the approval of the 
Public Relations Board. 
Effective June 1, 1980. all employees other than elected and appointed officials 
shall be required to be members of the bargaining unit, i.e. Agency Shop. 
Agency Shop: The Civil Service Employees Association, Inc. having been 
certified as the exclusive representative of the employees of the Village within the 
bargaining unit, exclusive of appointed or elected officials, or employees represented by 
this Agreement shall have deductions made from the wage or salary of employees of said 
Bargaining Unit who are not members of the Civil Service Employees Association Inc. 
the amount equivalent to the union dues levied by the Civil Service Employees 
Association, Inc. Sixty (60) days prior to the expiration of this Agreement, the Civil 
Serrice Employees Association, Inc. shall a~~howledge and confirm in writing that it's 
certification of the employees within the Bargaining Unit to the Village is in full force 
and effect and that there has been no decertification of the Civil Service Employees 
Association, Inc. as the exclusive representative of the said Bargaining Unit. The 
employer shall make such deductions and transmit the amount so deducted along with the 
listing of such employees within the Bargaining Unit to the Civil Service Employees 
Association Inc.. 143 Washington Avenue. Albany, New York 12210. 
The Civil Service Employees Association, Inc. hereinafter shall be referred to as 
the CSEA. 
Procedures 
The Bargaining Agent certified for the Village Personnel shall remain in effect 
until such time as a new contract is in force. One hundred twenty (120) days prior to the 
end of such contract, the employee organization shall present finds for certification as 
provided below. Such findings being that the aforesaid organization has collected signed 
pledge cards totaling at least fifty-one percent (51%) of the persons employed on the date 
of presentation. 
An organization seeking representation status shall collect signed and dated 
pledge cards which shall indicate that the signers desire to have this organization serve as 
Bargaining Agent. Confidence of these cards may not be violated and they shall remain 
in the possession of the collecting organization until such time as they are presented and 
certified. 
Presentation of these cards shall be made to an impartial agency provided in 
Public Employment Relations Board. 
If no challenge exists at the end of the contract period, the same Bargaining Agent 
shall be empowered to negotiate the next contract. 
There shall be continuous negotiations in accordance with Procedures set forth in 
a "good faith" effort to reach mutual understanding and agreement on matters affecting 
employees of the Village and obligations and responsibilities of the employees to the 
Village in accordance with provisions of the Contract. 
The Village Board agrees that this Agreement shall remain in force for the period 
of the Contract. 
Any agreement reached with the Village Board shall be reduced in writing and 
signed by the Board of Trustees and the CSEA. The Board agrees not to negotiate with 
any other group other than the CSEA for the duration of the contract period unless a 
different group proves to be qualified and certified to negotiate for the ensuing year. 
All items involving wages, hours. pensions, fringe benefits and other working 
conditions. on which agreements are reached during the bargaining session shall be 
reduced to writing, by party making request, and incorporated in appropriate manner for 
review, observation and determination as approved and accepted by the Board of 
Trustees. 
All existing policies of the Board shall remain in force and effect until 
circumstances require amendment or change as may be required for the good of the 
Village. 
Article I Wages and Pavment 
Section 1 Wages and Graded Salarv Plan 
Employees employed on a permanent. full time basis, except appointed 
officials, effective June 1, 2004, shall be paid in accordance with the 
salary schedules attached hereto. Effective June 1,2004, each employee's 
salary shall be increased 1 % in addition to moving 1 step on the salary 
steps; said step increases will reflect a 2 ?h % increase. Effective June 1 in 
the years 2005, 2006, 2007, and 2008, each employee's salary shall be 
increased 1 Y2 % in addition to moving one step on the salary scales; said 
step increases will reflect a 2 ?h% increase. 
Section 2 Graded Step Svstem 
A schedule of minimum salaries for Permanent Employees in accordance 
with the attached Graded Step System is as follows: 
TITLE GRADE STEP 
PARK LABORER 9 1 
CLERK TYPIST, CLERK LABORER 10 1 
ME0 I, CLEANER 11 1 
MECHANIC 1 12 1 
ME0 II 15 1 
MECHANIC 11 16 1 
ADMIN. ASST. 19 1 
HIGHWAY SUPERVISOR 20 1 
HWY GEN. SUPERVISOR, GARAGE SUPERVISOR 28 1 
ASST. DPW SUPERINTENDENT 30 1 
Inc. Village of Massapequa Park 
Graded Step System Effective June 1, 2004 
Grade 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 
Grade 9 1 $22,0741 $22,6;!61$23,191] $23,771 [$24,366( $24,9751 $25,5991$26,2391$26,895( $27,5671 $28,2571 $28,9631 $29,6871 $30,4291 $31 ,I 901 $31,9701 $32.7691 $33,5881 $34,4281 $35,289 
I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I 1 I I I I 
Grade 10 1 $23,3361 $23,9191 $24,5171 $.%,I 301 $25,7591 $26,4031 $27,0631 $27,7391 $28,4331 $29,1431 $29,8721 $30,619I $31,3841 $32-1 691 $32,9731 $33,7971 $ 3 4 6  $35,5081 $36,3961 $37306 
I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I 
Grade 19 1 $38,7871 $39,7571 $40,751 ~$41,769~$42,814~$43,884~$44,981~$46,106~$47,258($48,440~$49,651~$50,892~ $52,1641 $53,4681 $54,8051 $56,1751 $57.5801 $59.01 91 $60,494 
I I I I I I I I I I I I I I 1 I I I I 
Grade 15 
Grade 16 
$35,624 
$37,450 
Grade 20 
Grade 28 
$36.515 
$38,386 
$40,375 
$55,108 
$69,241 
$37,427 
$39,346 
$41,384 
$56,486 
$70,972 
$38,363 
$40,330 
$42,419 
$57,898 
$72,747 
$39,322 
$41,338 
$43,479 
$59,345 
$74,565 
$40,305 
$42,371 
$44,566 
$60,829 
$76,430 
$41,313 
$43.431 
$45,681 
$62,350 
$78,340 
$42,346 
$44.516 
$46,823 
$63,908 
$80,299 
$43,404 
$45,629 
$47,993 
$65,506 
$82,306 
$44,489 
$46,770 
$49,193 
- 
$67,144 
$84,364 
$45.602 
$47,939 
$50,423 
$68,822 
$86,473 
$46,742 
$49,138 
$51,683 
$70,543 
$88,635 
$47,910 
$50,366 
$52,975 
$72.306 
$90,851 
$49,108 
$51,625 
$54,300 
$74,1 I 4  
$93,122 
$50.336 
$52.916 
$55,657 
$75,967 
$95,450 
$51,594 
$54,239 
$57,049 
$77,866 
$97,836 
$52,884 
$55,595 
$58,475 
$79,813 
$100,282 
$54,206 
$56,985 
$59,937 
$81,808 
$102,789 
$55,561 
$58,409 
$61,435 
$83,853 
$105,359 
$56,950 
$59,869 
$62,971 
$85,950 
$64,546 
$88,098 
Inc. Village of Massapequa Park 
Graded Step System Effective June 1, 2005 
Grade 1 2 3 4 5 6 7 8 9 10 11 12 13 13 15 16 17 18 19 20 
Grade 9 1 $22.4061$22,'3661$23,540($24.129($24,7321$25,3501$25,9841$26,6341$27,3001$27.9821$28.6821 $29.3991 $30,1341 $30,8871 $31,6591$32.4511$33.2621 $34,0931 $34,9461 $35,819 
I I I I I I I I I 1 I I I I I I I I I I 
I I I I I I I I I I I I I I I 1 I I I I 
Grade 10 1 $23,6871 $24,2791 $24,8861 $25,5081 $26,1461 $26,8001 $27,4701 $28,1561 $28,8601 $29,5821 $30,321 1$3l,0791$3l,8561$32,6531$33,4691$34,306($35,1631 $ 6,0431 $36,9441 $37,867 
I I I I I I I I I I I I I I I I I I I I I I I I I I 1 I I I 
rade 11 1 $24,9651 $25,5891 $26,2291 $26,8851 $27,5571 $28,2461 $28,9521 $29,6761 $30,4171 $31,1781 $31,9571 $32,7561 $33,5751 $34,4151 $35,2751 $36,1571 $37,061 1 $37,9871 $38,9371 $39,910 
I I I I I I I I I I I I I I I I I I I I 
Inc. Village of Massapequa Park 
Graded Step System Effective June 1, 2006 
Grade 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 
I I 
Grade 16 [ $38,5831 $39,5481 $40,5361 $41,5501 $42,5881 $43,6531 $44,7441 $45,8631 $47,0101 $48,1851 $49,3901 $50,6241 $51,8901 $53,1871 $54,5171 $55,8801 $57,2771 $58,7091 $60,1761 $61,681 
I 1 I I I I I I I I I I I I I I I I I I 
Grade 11 
Grade 12 
Grade 15 
I I 
Grade 19 1 $39,960) $40,9591 $41,9831 $43.0331 $44,108[$45,211($46.341)$47.500~ $48,687($49,9051$51.1521$52,4311$53,7421$55,085) $56,4621 $59,321 1 $60,8041 $62.324) $63,882 
I I I I I I 1 I I I I I I I I I I I I 
$25,340 
$26,640 
$36,702 
Grade 28 1 $56,7751 $58,1941 $59,6491 $61,140 j$62,669 4 2 3  4 2  , , I  7 5  7 0 , 9 0 4  $ 7 2 7 7  7 4 , 4 9 4  7 3 5  7 2  0 , 2 2 2  $ 2 ,  $84,283( $86,390j $88,5501 $90,763 
I I I I I I I I I I I I I I I I I I I I 
Grade 20 
I I I I I I I I I I I I I I I I I I I I 
rade 30 ( $67,8981 $69,5951 $71.3351 $73,1191 $74,9471 $76,8201 $78,741 ~$80,709~$82,727~$84,795~ $86,9151 $89,0881 $91,3151 $93,5981 $95,9381 $98,3371 $1 00,7951 $103.31 51 $105,8981 $108,545 
$25,974 
$27,306 
$37,620 
$41,596 
$26,623 
$27,989 
$38,560 
$42,6:36 
$27,288 
$28,688 
$39,524 
$43,702 
$27,971 
$29,406 
$40,512 
$44,794 
$28,670 
$30,141 
$41,525 
$45,914 
$29,387 
$30,894 
$42,563 
$47,062 
$30,121 
$31,667 
$43,627 
$48,239 
I 
$49,445 
$32,437 
$34,101 
$46,982 
$30,874 
$32,458 
$44,718 
$31,646 
$33,270 
$45,836 
$50,681 
$33,248 
$34,954 
$48,156 
$51,948 
$34,079 
$35,828 
$49,360 
$53,246 
$34,931 
$36,724 
$50,594 
$35,805 
$37,642 
$51,859 
I 
$57,341 $54,578 
$36,700 
$38,583 
$53,155 
$55,942 $58,774 
$37,617 
$39,547 
$54,484 
$60,243 
$38,558 
$40,536 
$55,846 
$61,749 
$39,522 
$41,549 
$57,243 
$40,510 
$42,588 
$58,674 
$63,293 $64,876 $66,497 
Inc. Village of Massapequa Park 
Graded Step System Effective June 1 ,  2007 
Grade 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 
Grade 9 1 $23,0851 $23,6621 $24,254~$24,860($25,482~$26,119~$26,772~$27,441~$28,127~$28,830~$29,551~$30,290~$31,047~$31,823~$32,619~ $3 ,4341 $34,2701 $%,I 271 $36,0051 $36,905 
I I I I I I I I I I I I I I I I I 
Grade 12 
Grade 15 
Grade 16 
$27,040 
Grade 19 
Grade 20 
$37.253 
$39,162 
$27,716 
$40,560 
$42.220 
$38.184 
$40 141 
$28,409 
$41,574 
$43 276 
$39,139 
$41.145 
$29,119 
$42,613 
$44,357 
$40,117 
$42,173 
$29,847 
$43.679 
$45,466 
$41,120 
$43.228 
$30,593 
$44,771 
$46,603 
$42,148 
$44.308 
$31,358 
$45.890 
$47,768 
$43,202 
$45,416 
$32,142 
$47.037 
$48.962 
$44,282 
$46,551 
$32,946 
$48,213 
$50,186 
$45,389 
$47,715 
$33,769 
$49,418 
$51,441 
$46,524 
$48.908 
$34,613 
$50.654 
$52,727 
$47,687 
$50,131 
$35,479 
$51,920 
$54,045 
$48,879 
$51,384 
$36,366 
$53,218 
$55,396 
$50,101 
$52.669 
$37,275 
$54,549 
$56,781 
$51,354 
$53,985 
$38,207 
$55.912 
$58,201 
$52.638 
$55.335 
$39,162 
$57.310 
$59 656 
$53 953 
$56,718 
$40,141 
$58,743 
$61,147 
$55.302 
$58,136 
$41,145 
$60,212 
$62,676 
$56,685 
$59,590 
$42,173 
$61,717 
$64,243 
$43,228, 
$58.102 
$61,079 
$59,555' 
$62 606 
$63,260 
$65,849 
$64,841 
$67,495 
Ir~c. Village of Massapequa Park 
Graded Step System Effective June 1, 2008 
Grade 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 
I I I I I I I I I I I I I I I I I I 
Grade 11 1 $26,106~$26,759~$27,428~$28,113~$28,816~$29,537($30,275($31,032~$31,808~$32,603~$33,418~$34.253~$35,110~$35,987~$36,887~ $37,8 91 $38,755) $39,7231 $40,7161 $41,734 
I I I I I I I I I I I I I I I I I I I 
Grade 15 
I I I I I I I I I I I I I I I I I I I 
Grade 20 1 $42,854~$43,925~$45,023~$46,149~$47,303~$48,485~$49,698~$50,940[$52.213~$53,519~$54.857~$56.228~$57,634~$59.075~$60,552~ $62.0651 $63.6171 $65,2071 $66.8381 $68.509 
I I I I I 1 I I I I I I I I I I I I I I 
Grade 19 
I I I 1 I I I 1 I I I I I I I I I I I I 
rade 28 1 $58.492~$59.954~$61,453~$62,9~$64,564~$66,178~$67,833~$69,529$71,267$73,048$74,875$76,747$78,665$80,632$82,648 $84.7141 $86,8321 $89,0021 $91,2281 $93,508 
I i I I I I I I I I I I I I I I I 1 I I 
$37,812 
$41,169 
$38,757 
$42,198 
$39,726 
$43,253 
$40,719 
$44,335 
$41,737 
$45,443 
$42,781 
$46,579 
$43,850 
$47,743 
$44,947 
$48.937 
$46,070 
$50,160 
$47,222 
$51,414 
$48,403 
$52,700 
$49,613 
$54,017 
$50,853 
$55,368 
$52,124 $53,427 
I 
$59.625 $56,752 
$54,763 
$58,171 $61,116 
$56,132 
$62,644 
$57,535 
$64,210 
$58,974 
$65,815 
$60,448 
Section 3 Hours 
1.3.1 The hours of work for the Department of Public Works shall be daily from 
7:30 to 3:30 PM which is determined by the employer and changed at the 
employer's discretion (Monday through Friday), total 40 hours per week. 
1.3.2 The hours for the officer clerical staff shall be daily from 9:00 AM to 5:00 
PM (Monday through Friday) total 35 hours per week, with one (1) hour 
allotted paid time for daily lunch. 
1.3.3 Employees shall have a fifteen (15) minute break twice a day. 
Section 4 Overtime 
1.4.1 Overtime, when required, shall be equitably distributed according to 
seniority. A Seniority list for all preplanned or emergency overtime shall 
be created according to seniority, and thereafter overtime shall be rotated 
on a seniority basis. The list shall be canvassed by function and, if the list 
is exhausted, then the other function list shall be canvassed in the same 
manner providing the particular employee's qualification, i.e,, driver's 
license, etc., allows him to perform the work. However, if any employee 
is performing on a job and overtime occurs on said job, then the employee 
or employees working on the job shall be given the choice of the available 
overtime on a daily rotating seniority basis. This shall not interfere with 
classification of Highway Foremen, Shop Foremen, Sign Maintenance 
Supervisor or Special Maintenance Supervisor. Seniority as defined for 
the rotational overtime list is based on total years' service without regard 
to classification. In the event that emergency overtime is not accepted by 
the person or persons scheduled or same, then the rotational list shall be 
canvassed as to those next eligible. 
1.4.2 There shall be a minimum of four (4) hours overtime pay for any overtime 
when called back after finishing a normal day. 
1.4.3 A paid rest period shall be provided (limited to thirty (30) minutes) after 
four (4) hours of continuous overtime work during emergency period as 
and when approved by the Department Head. This shall be provided if the 
emergency extends beyond four (4) hours. 
Section 5 
1.5.1 
Section 6 
Overtime shall be authorized in writing by the person in charge of the 
Department, by the Superintendent of Public Works, as it affects the 
Public Works Department, and the Village Clerk-Treasurer with respect to 
the Village Hall Personnel or other designated Personnel. 
Time and one-half for all overtime in excess of the normal work day with 
respect to Section 1.3.1 and 1.3.2. Time and a half shall be paid for 
overtime in excess of a 40 hour week with the exception that in the event 
of an emergency called by the Mayor, as per example, special duty for 
emergency snow clearing service. In that event, employees shall receive 
time and one half for all work during that period for over and above the 
eight (8) hour day of service. 
Employees working on a Sunday or holiday shall be paid double time for 
the hours worked on such Sunday or holidav. 
During periods of emergency service rendered by the employee at the 
request of the Mayor or his designated alternate, such employees shall not 
be compensated for any sleep time. 
Employees shall be compensated for one-half hour travel time at regular 
rate of pay when called in for emergency snow removal duty, or any 
declared catastrophe by the Mayor; such time to be calculated from the 
period when the employee punches in for duty. 
Shift Work 
Employees regularly employed in night work or at other unconventional 
hours of employment shall receive additional compensation of $.20 per 
hour. Any overtime shall not include the $ 2 0  extra compensation, it 
being intended that the employee shall not receive overtime pay and said 
additional off-hour compensation as heretofore referred to. 
Longevity Payments 
1.6.1 The term of this contract shall be for a period of five (5) years beginning 
on June 1.2004, and expiring on May 31,2009. For the first five ( 5 )  year 
block of service, the employee covered under this aneement is to receive 
a lumu sum longevity payment of $500.00 (Five hundred dollars) paid 
annually to him or to her on said emplovee's anniversary date. For each 
five (5) year block thereafter, the emplovee shall receive $750.00 (Seven 
hundred fifty dollars) paid in a lump sum annually to him or to her on said 
employee' s anniversary date. 
Article I1 Hiring, Promotions and Seniority 
Section 1. 
2.1.1 
Section 2 
2.2.1 
n n n  
L.L.L 
Hiring 
The Board shall discuss with the CSEA, for information purposes, with 
respect to new titles and the compensation therefore, excluding 
supervisory personnel. List of vacancies and/or new positions including 
job descriptions, qualifications and minimurn/maxirnum salary created in 
the Village shall be made available to all employees. In filling such 
positions, preference shall be given to presently employed employees over 
newly employed personnel, and should be based on length of service in 
the Village as well as qualifications for the job. This does not preclude the 
hiring of outside independent qualified personnel as long as all the 
qualified employees of the Village have been canvassed. 
All employees who are appointed from a Civil Service list are afforded the 
protection of Article 75 of the Civil Service Law. 
All employees in the non-competitive class after six (6) months of service, 
shall where applicable, be afforded the protection of Article 75 of the Civil 
Service Law. It is, however, understood that this provision in no way shall 
controvert existing Civil Service Regulations with respect to such 
employees. 
Probationary period for all employees is six (6) months. 
Promotions 
Promotions shall be considered as per Section 2.1.1. 
Violations 01 ihc Yehicle & T ~ a f i c  Law to be leported and subject to 
review towards meeting the minimum job requirements and considerations 
of Change of Title. 
2.2.3 When skill. ability and all other criteria are judged to be equal by the 
Board of Trustees, then in matters relating to promotions, seniority shall 
prevail. 
2.2.4 All personnel who have served in the Armed Forces of the United States 
shall be entitled to Veteran's credits as provided by Law. 
Section 3 Senioritv 
2.3.1 Seniority of full time employees shall be based on the hiring date, in 
relation to the most current probationary period, for full time employment 
and acceptance by the Board of Trustees and the Civil Service 
Commission 
2.3.2 If layoffs become necessary, provisional (part-time), temporary, seasonal 
and probationary employees shall be laid off first before any permanent 
employee. If, after all provisional and probationary employees have been 
laid off and other reductions in the work force are necessary, then the 
employer shall lay off in accordance with seniority according to the Civil 
Service rules as it affects the competitive positions and will lay off in the 
non-competitive positions as follows: 
By seniority within the particular job classification except in cases 
when an employee has been promoted from one classification to 
another, the zmployee shall have the right to revert to all 
previously held positions providing the individual's qualifications 
are judged to meet the requirements of the position. 
2.3.3 Before hiring any new employee(s), the available work must first be 
offered to all employees laid off, providing such employee(s) is qualified. 
(Procedure: By sending a written notice to the employees by Registered 
or Certified Mail, Return Receipt Requested, directing him to return to 
work at a date and time not less than five ( 5 )  days from the mailing of 
such notice for a position for which a vacancy exists. The employee or 
employees, as the case may be, must notify the Village in writing, by 
Certified Mail, Return Receipt Requested, of such intention to return to 
work). 
Article 1.1 Leaves 
Section 1 Vacation 
3.1.1 Entitlement 
All permanent employees as of June 1, 2004, shall be entitled to the 
following paid vacation in accordance with their continuous length of 
employment as follows: 
Completion of 
One (1) year of employment 
Three (3) years of employment 
10 days 
15 days 
Five (5) years of employment 16 days 
Six (6) years of employment 17 days 
Seven (7) years of employment 
Eight (8) years of employment 
Nine (9) years of employment 
18 days 
19 days 
20 days 
Ten (10) years of employment 21 days 
3.1.2 Scheduling of Vacation 
3.1.2.1 Scheduling of vacations, including continuity thereof, shall be 
within the sole discretion of the Department Head andor subject to 
the approval by the Board of Trustees. 
3.1.2.2 The employee's supervisor shall be notified in advance, in writink 
for the request of vacation time off, no later than April lSt of each 
year, or thirty (30) davs in advance of said vacation, whichever 
comes first. 
3.1.2.3 All vacation requests shall be submitted not later than April lSt for 
each year or thirty (30) davs in advance of said vacation period. 
In the event the vacation requests are not submitted as above 
stated, then seniority will not be considered in vacation schedules. 
It is understood, however, that paramount consideration shall be 
given to any work requirements if necessary for Village services. 
3.1.3.4 If an employee becomes ill on vacation and is confined to a 
hospital in excess of a one day period, said employee shall notify 
the Village and thereby avail himself of such leave in lieu of 
vacation time during the period of hospital and ensuing 
confinement. A doctor's certificate will be required for sick days 
used. 
3.1.3 Vacation Buy Back 
3.1.3.1 Up to five (5) days of unused vacation per period may be sold back 
to the Village on May 31S' and December lSt of each year. Total 
not to exceed ten (10) days per year. 
3.1.4 Vacation Carryover 
3.1.4.1 Each employee shall be allowed a vacation carry-over up to a total 
maximum of ten (10) days. In the best interests of the employer 
and employee, the Village encourages its employees to take their 
yearly vacation. 
3.1.4.2 All vacations should be taken in the calendar year excepting that 
each employee having two or more weeks and wishing vacation 
during the following calendar year shall, upon sixty (60) days 
notice, be allowed to retain not more than (10) days accumulated 
vacation for use in the subsequent calendar year. 
3.1.5 Vacation Entitlement upon Separation 
3.1.5.1 Upon termination of service for any reason, other than cause, or 
upon the death in service of any employee covered hereby, such 
employee or his or her legal representatives shall be entitled to 
cash payment of the monetary value of his or her unused vacation. 
Such cash payment shall be upon certification by the Department 
Head to the Payroll Department of the amount due. 
Section 2 Sick Leave 
3.2.1 Entitlement 
3.2.1.1 Each employee shall earn one and one-quarter (1 %) days for each 
completed month of service, or at the rate of 15 days per calendar 
year. 
3.2.1.2 If any employee uses none or only a portion of yearly sick leave 
during the calendar year, the balance of his sick leave shall be 
added to his account until the maximum number of 210 days is 
reached: Any excess shall be paid at the end of the calendar year at 
the salary rate in effect at that time. 
3.2.1.3 If an employee uses fifteen (15) sick days during the calendar year, 
he receives no credit to his account for that calendar year. 
3.2.1.4 If an employee takes more than fifteen (15) days sick leave during 
the calendar year, he is not compensated for those days in excess 
of fifteen (15) days unless he has accumulated time to cover his 
sick leave. 
3.2.1.5 Ln the event that an employee uses accumulated sick leave, he shall 
be compensated only for the number of accumulated days. 
3.2.1.6 Sick leave shall only be used for its intended purpose. 
3.2.1.7 Sick leave may only be used in full days. 
3.2.1.8 A permanent employee having exhausted all earned sick leave 
and upon retuning to work, shall earn sick leave as outlined in 
Section 3.2.1.1. 
3.2.2 Proof of Illness 
3.2.2.1 If an employee shall have used three (3) consecutive days of sick 
leave, a certificate from a licensed physician attending the 
employee shall be submitted to the Department Head attesting to 
his or her illness. Frequent absences of less than three (3) days in 
the discretion of the Board shall require a physician's certificate as 
to the illness. 
3.2.2.2 The Village reserves the right to verify the disability of an 
employee through its own medical staff or by requiring a 
physician's certificate in connection with the payment of sickness 
allowance. Said examination to be paid by the Village with respect 
to frequent absences. 
3.2.3 Sick Leave Entitlement at Separation, Retirement or Death 
3.2.3.1 Sick leave may be accumulated in accordance with Section 2. All 
sick leave accumulated subsequent to the effective date of this 
contract and during the contract period may be accumulated and 
subsequently paid at retirement or separation in accordance with 
the following table: 
Employment Years Percentage of Sick Time Paid 
5 years 35% 
10 years 75% 
15 years 90% 
20 years 100% 
3.2.3.2 One half of the entitlement unused sick leave shall be distributed 
over the last twelve (12) months salary upon one (1) year's written 
notice by the employee of retirement and request for distribution of 
unused sick leave. This notice of effective retirement date shall be 
binding upon the employee. The employee waives all rights to 
revise the effective date once written notice has been given. If 
written notice is not given, then the applicable accumulated sick 
leave shall be paid in accordance with Section 3.2.3.1 at 
termination or separation. 
3.2.3.3 If an employee dies while on active status, accumulated leave shall 
be paid to such employee's estate at 100% of the current cash 
value. 
Section 3 Catastrophic Sick Bank 
3.3.1 The Village agrees to the establishment of a Catastrophic Sick Bank. 
Employees may donate sick time to this fund to be used by employees 
who have exhausted all their sick time as a result of serious illness. This 
program is totally funded by employee contributions of time. Such 
contributions shall be deducted from the donating employee's sick bank. 
Section 4 Personal Leave 
3.4.1 Entitlement 
3.4.1.1 Each employee covered hereby is entitled to, but not exceeding, 
three (3) personal days per calendar year and shall not be subject to 
a carryover in any subsequent calendar year. Such personal days to 
be used for his or her personal business. 
3.4.1.2 Personal leaves may be taken only with prior approval of the 
Department Head after submitting a request for same in writing and 
approval thereof. 
3.4.1.3Personal days are not intended for the day prior or the day after any 
holiday for which the employee is afforded time off, or the day 
before or after vacation. 
3.4.1.4 In case of emergency, and employee shall notify the Village Office 
at the earliest possible time. 
3.4.1.5 Religious holidays will be approved for observance and shall be 
chargeable to Personal leave 
3.4.1.6 Any personal days not used within the calendar year will be 
converted to sick time at the end of such calendar year. 
Section 5 Holidavs 
3.5.1 Employees shall be entitled to thirteen (13) paid Holidays. Holidays will 
conform to the Federal Holiday Schedule when applicable. One (1) 
Holiday per year shall be a Floating Holiday taken on a date chosen by the 
employee, subject to the approval of the Village, which shall not be 
unreasonably withheld.** 
* JULY 4TH 
* LABOR DAY 
COLUMBUS DAY 
VETERANS' DAY 
* ELECTION DAY 
* THANKSGTVING DAY 
* CHRISTMAS DAY 
* NEW YEAR'S DAY 
LINCOLN'S BIRTHDAY 
WASHINGTON'S BIRTHDAY 
MEMORIAL DAY 
Y2 DAY BEFORE CHRISTMAS & NEW YEARS 
** FLOATING HOLIDAY - Example: 
Martin Luther King day may be utilized 
* Not controlled by Federal Holiday Schedule 
** (See Section 3.4.1) 
3.5.2 Any floating - holidav not used within the contract year will be 
converted to sick time at the end of such contract year. 
Section 6 Bereavement 
3.6.1 Entitlement 
3.6.1.1 An employee shall be entitled to three (3) bereavement days in the 
event of the death of an immediate family member. 
3.6.1.2 An immediate family member shall be defined as follows: 
husband, wife, son, daughter, mother, father, brother, sister and 
any other immediate blood relative residing in the employee's 
household. Any exception will be considered by the Board of 
Trustees and any exceptions made shall not create precedence. 
Section 7 Jury Dutv 
3.7.1 Notice of Jury Duty must be submitted to the proper authority 
inlrnediately upon receipt and such time shall iloi be deducted from the 
regular salary of the employee. Said duty shall not be charged to any 
accumulated credit that employee reserves. 
Section 8 
3.8.1 
Any fee that the employee receives except the transportation allowance, 
shall not remain with the employee and shall be turned over to the Village 
Treasurer as reimbursement. 
The employee must report to his regular job at such time during the day or 
on such days as the employee is released from jury duty. 
Militarv Leaves 
Permanent employees called to military service will be credited upon their 
return with full seniority and the same amount of sick leave allowance for 
the period of their military service as they would have been entitled to if 
they were in Village Service. 
All personnel who have served in the Armed Forces of the United States 
shall be entitled to Veterans' credits as provided by Law. 
Selective Service examinations shall be excused with no loss in pay for 
such purposes, and not charged against his personal days. 
Article IV Counsel 
Section 1. The Village Board agrees to provide legal counsel to defend any employee 
in actions arising out of an assault on an employee on Village business. 
Section 2. If an assault on an employee, through no fault of employee, occurs while 
in performance of his duties and results in loss of time, the employee shall 
be paid in full and such paid absence shall not be deducted from any such 
leave to which such employee is entitled under the contract, except as 
provided hereinafter (Article VII, Section 5).  The Village shall have the 
right of subrogation or recovery of damages by reason of said action. 
ARTICLE V Committees 
Section i. Empioyees who are designated or eiecred for the purpose of advising on 
grievances or assisting in the preparation and administration of a contract 
shall be permitted a reasonable time off free from the regular duties, to 
fulfill these obligations as shall be determined and agreed by the Board of 
Trustees. which has as their purpose, harmonious and cooperative 
relations between the employer and the employee, and the uninterrupted 
operation of the Government. 
Section 2. Grievance Committee 
Representation shall be limited to one (1) employee; however, the 
employee may avail himself of adequate representation. 
Section 3. Negotiating Committee: 
Representation for negotiations of a new Contract with representatives of 
the Board shall be limited to three (3) employees. It being understood that 
primary consideration should be given to these activities in after work 
hours and compensatory time granted for this purpose. 
Article VI StrikesIWork Stoppages 
Section 1. The CSEA and the Village Board recognize that strikes and other forms of 
work stoppages by Civil Service Employees are contrary to law and public 
policy. The CSEA and the Village Board subscribe to the principle that 
appropriate means without interruption of normal duties necessary to the 
operation uf the Village; the CSEA therefore, agrees that there will be no 
strikes, work stoppages or other concerted refusal to perform work by 
employees covered by this agreement or an instigation thereof. The CSEA 
and the Village Board agree to bargain in good faith. 
Article VII Emplovee Benefits 
Section 1 Health Insurance 
7.1.1 For the term of this contract (June 1, 2004, to May 3 1, 2009), the Village 
of Massapequa Park shall pay 100 percent of the cost of its current 
medical plan maintained by the Village for its employees (Empire Core 
with Enhancement or equivalent health plan) for each covered and eligible 
employee. 
7.1.2 If in the event an employee covered under this Agreement, for any reason 
whatsoever, chooses not to participate in any medical plan offered by the 
Village, the Village shall make an annual payment in the amount of fifty 
percent (50%) of the cost of the plan he or she is currently enrolled in with 
the Village payable on May 31" at the conclusion of the Contract year to 
said employee who so chooses to not participate in the medical plan of the 
Village. In the event the employee elects to rejoin the Plan after opting 
out, he shall be paid a pro-rata amount of the Annual amount (example: 
1112~~ of Family or Single rate per month), and that particular employee 
shall be eligible to join in the Medical Plan upon the condition that that 
particular employee shall have just, valid and proper reasons, as 
determined by the sole discretion of the Village, to join in the said Medical 
Plan. 
7.1.3 Any employee may elect any other health insurance plan sanctioned by the 
State of New York which is in excess of the existing health plan 
conditioned upon such employee assuming at his or her sole expense the 
differential in cost of such other insurance plan. Any employee requesting 
a change from one health plan to another is subject to the rules and 
regulations and waiting periods as required in each particular health plan. 
The waiting period in one health plan shall not be counted as the waiting 
period of a subsequent health plan chosen by an employee under this 
agreement. 
7.1.4 The Village shall continue to pay the same percentage contribution 
towards Health Insurance coverage for all retirees and their dependents as 
existed at the time of such retirement. 
Section 2 Dental Insurance 
7.2.1 The Village shall pay the full cost of participation in the CSEA Employee 
Benefit Fund Equinox Dental Plan. 
7.2.2 The Village shall continue to pay the same percentage contribution 
towards the Dental Plan coverage for all retirees and their dependents as 
existed at the time of such retirement. 
Section 3 Vision Insurance 
7.3.1. The Village shall pay the full cost of participation in the CSEA "Platinum 
Vision 12" Plan for all unit employees and their dependents. The 
employee shall be entitled to two (2) pair of glasses per year with 
transitional lenses included. Spouse and children are entitled to one (1) 
pair per year. 
7.3.2 The Village shall continue to pay the same, percentage contribution 
towards the Vision Plan coverage for all retirees and their dependents as 
existed at the time of such retirement. 
Section 4 Disabilitv Insurance 
7.4.4 The Village of Massapequa Park agrees to provide Disability Benefits 
Insurance for all full-time employees as provided for under New York 
State Law which obligation of the Village will be effective as of June 1, 
1988. 
Section 5 On the Job Iniuries 
7.5.1 All employees who sustain injury in the course of their employment shall 
be cntitled to avail themselves of their existing accumulated sick leave, if 
any. During the waiting period for Workers Compensation, the 
compensation paid by the Village each day shall equal one day of 
accumulated sick time, if any for each day out. Upon formal notification 
of a valid Workers Compensation case, each day of compensation paid 
shall equal one-half day deductible from accumulated sick leave. if any for 
each day out. In the event a claim is made under Workers Compensation 
and there is an adjudication of such claim being covered by Workers 
Compensation, then the employee shall be entitled to a restoration of sick 
leave to the extent it is compensated by the Workers Compensation Board. 
7.5.2 In the event the Workers Compensation Board invalidates the claim, the 
said employee shall be charged with sick time. (Article IQ) 
Section 6 
7.6.1 
When an employee has exhausted all accumulated sick leave, then in that 
event, the employee shall receive only that compensation as provided by 
the Workers' Compensation Board to be paid by the insurance carrier. 
The Village reserves the right to verify the disability of any employee 
through its own medical staff or by requiring a physician's certificate. 
While an employee is on Workers Compensation or Disability Leave, the 
Village shall make all payroll deductions on the employee's behalf. 
Retirement Benefits 
The Village Board agrees to pay the full cost of the employee's retirement 
contribution to the New York State Employees' Retirement System only 
insofar as it relates to the plan presently in effect in the Village. 
Article VIII Other Benefits 
Section 1 
8.1.1 
UniforrnsrWork Equipment 
The Village agrees to provide a standardized uniform purchased from a 
standardized uniform source. The new uniform will be purchased by the 
Village and provided to the covered employees under this Agreement. 
Cleaning and subsequent maintenance and replacement during the term of 
this contract shall be at the sole expense and cost of the said employee; 
however, the Village agrees to provide a maintenance, cleaning and 
replacement allowance of $100.00 per year. 
All employees covered under this agreement shall be required to perform 
their duties dressed in an appropriate manner, or with a uniform 
designated to that department. Shirts with sleeves must be worn at all 
times. Employees shall refrain from wearing shorts, sleeveless shirts, 
sweatshirts, and halters. 
The Village shall supply one pair of approved work shoes annually to each 
Public Works employee at no cost the employee. Should shoes wear out 
or cease to be functional, they may be replaced subject to inspection and 
approval of the department head at no cost to the employee. 
Section 2 Commercial Driver's License 
8.2.1 All employees who currently hold a commercial drivers license (C.D.L) or 
who obtain such license shall have the cost of said license renewal and 
HAZMAT endorsement paid for by the Village. 
8.2.2 All personnel who hold and maintain a CDL License are subject to the 
provisions of the U.S. Department of Transportation Omnibus 
transportation Exployee Testing Act of 199 1 and therefore will be subject 
to the Village's Drug Sz Alcohol Testing Policy. 
8.2.3 No employee shall operate any vehiclelequipment without a valid 
Commercial Driver's License. 
Section 3 Deferred Income Plan 
8.3.1 A Deferred Income Plan is to be available to all employees. 
Section 4 Tuition Reimbursement 
8.4.1 The Village of Massapequa Park remains committed to the educational 
enhancement of its employees and will review each application for tuition 
reimbursement on a case-by-case basis. Such courses must be related to 
job function of said employee or for the improvement of hislher services 
on behalf of the Village. 
Section 5 Savings Bond Deduction 
8.5.1 A U.S. Smings Bond deduction will be avzilable to all cmployees covered 
under this Agreement. 
Section 6 Credit Union 
8.6.1 The Village of Massapequa Park and the CSEA have agreed to use Nassau 
County Federal Credit Union. 
8.6.2 Employees of the Village covered under this agreement shall be permitted 
to become members of the Civil Service Employees Association Credit 
Union. 
8.6.3 A credit union deduction shall be made by the Village provided that a 
credit union exists at the time that the deduction is required to be made by 
the Village. 
Section 7 
8.7.1 
Section 8 
8.8.1 
Section 9 
8.9.1 
DuesLDues Deduction 
Deductions authorized by any employee shall continue as so authorized 
unless, and until such employee notifies the Village in writing as to his 
desire to discontinue or to change such authorization. 
The CSEA shall indemnify and save the Village harmless against any and 
all claims, demands, suits or other forms of liability that may arise by 
reason of action taken or not taken by the employer for the purpose of 
complying with any of the provisions of this Section. 
Emplovee Parking 
The Village agrees to provide a designated parking area for each employee 
that brings a car to work - Drawing by Lottery. 
Recuperative Time 
The Village recognizes that under certain conditions, paid recuperative 
time may be authorized as determined by the discretion of the Village 
Administrator, when it is deemed to be in the best interests of safety and 
efficiency. 
Article M Grievance Procedure 
The Grievance Procedure shall be coilsistent with general procedures as 
follows: 
Section 1. Definitions - As used herein, the following terms shall have the 
following meanings: 
9.1.1 "Employee" shall refer to any full time person having been certified as 
permanent in the employ of the Village of Massapequa Park and accepted 
by the Civil Service Commission and the Board of Trustees. 
9.1.2 "Grievance" shall mean any claimed violation, misinterpretation or 
inequitable application of existing laws, rules, procedures, regulations, 
administrative orders or work rules of the Village of Massapequa Park or a 
department thereof, which relate to or involve employee health or safety, 
physical facilities, materials or equipment furnished to employees, or 
Section 2. 
9.2.1 
Section 3. 
9.3.1 
supervision of employees, provided however, that such term shall not 
include any matter involving an employee's rate of compensation, 
retirement benefits, disciplinary proceeding or any other matter which is 
otherwise reviewable pursuant to law or any rule or regulation having the 
force and effect of law. 
"Department shall mean any office, department, board, commission or 
other agency of the government of the Village of Massapequa Park. 
"Immediate Supervisor" shall mean the employee or officer on the next 
higher level of authority above the employee in the department wherein 
the grievance exists and who normally assigns and supervises the 
employee's work and approves his time record or evaluates his work 
performance. 
"Days" shall mean all days other than Saturdays, Sundays, and legal 
holidays. Saturdays, Sundays and legal holidays shall be excluded in 
computing the number of days with which action must be taken or notice 
given within the terms of this contract. 
Declaration of Basic Principles 
Every employee of this Village shall have the right to present his 
grievance in accordance with the procedure provided herein, free from 
interference, coercion, restraint, discrimination or reprisal and shall have 
the right to be represented by a person of his own choosing at all stages of 
the grievance procedure. 
Initial Presentation 
An employee who claims to have a grievance shall present his grievance 
to his immediate supervisor orally, not later than two (2) days from the 
occurrence of the grievance. 
The immediate supervisor shall discuss the grievance with the employee, 
shall make such investigation as he deems appropriate, and shall consult 
with his superiors to such extent as he deems appropriate, all on an 
informal basis with a view toward resolving such grievances and arriving 
at a just solution in accordance with the terms herein. 
9.3.3 Within three (3) days after presentation of the grievance to him. the 
immediate supervisor shall make his decision and communicate the same 
to the employee presenting the grievance, and to the employee's 
representative, if any. 
Section 4. Second Stage 
9.4.1 Lf any employee presenting a grievance is not in accord with the decision 
made by his immediate supervisor, he may within five (5 )  days thereafter 
request a review and determination of his grievance by the Department 
Head. Such request shall be in writing and shall contain a statement to the 
specific namre of the grievance and the facts relating to it. Such request 
shall be served upon both the Department Head and the immediate 
supervisor to whom the grievance was originally presented. Thereupon, 
and within two (2)  days after receiving such request, the immediate 
supervisor shall submit to the Department head and the immediate 
supervisor to whom the grievance was originally presented. Thereupon, 
and within two (2)  days after receiving such request, the immediate 
supervisor shall submit to the Department Head a written statement of his 
information concerning the specific nature of the @evance and the facts 
relating to it. 
9.3.2 The Department Head may, at the request of thc employee hold a hearing 
within five (5)  days after receiving the written request and statement from 
the employee. The employee, and his representative, if any, may appear at 
the hearing and present oral statements or arguments. 
9.4.3 Within five (5) days after the close of the hearing, or within eight (8) days 
after the grievance has been submitted to him if there be no hearing, the 
Department Head shall make his decision and communicate the same to 
the employee's representative, if any. 
Section 5 Grievance Board 
9.5.1 A Grievance Board of three members is hereby established to hear appeals 
from decision of the Department Heads on Grievances. Said Board shall 
consist of one member designated by the CSEA, one designated by the 
Board of trustees and one member (independent), agreed to by the Board 
of Trustees and the CSEA. 
9.5.2 The members of this board shall be appointed by the Board of Ti-ustees, to 
serve at the pleasure of the Board of Trustees. 
9.5.3 A hearing of any matter before the grievance board may be conducted by 
any one or mere members of the Board, designated by the board to act on 
its' behalf, provided, however, that if less than the full board presides at 
such a hearing, the member or members thereof conducting such hearing 
shall render a report thereon to the full board and the full board shall 
thereupon make its report. 
9.5.4 Two concurring votes shall be necessary to determine any official report 
or action of the grievance board. 
9.5.5 All costs incurred by the Board of Trustees and any fees of whatsoever 
nature which the Village may incur shall be shared equally between the 
Nassau Chapter of the CSEA and the Village. It being understood and the 
intention of the parties herein, that the expense of grievance procedures 
and/or determinations by other parties with respect to these procedures, be 
shared equally between the Board and the CSEA. 
Section 6 Appeals to the Grievance Board 
9.6.1 An employee may appeal from the decision of the Department Head, or 
nominee of the Department Head within fifteen (15) days after notice of 
such decision. The appeal shall be taken by submitting to the grievance 
board a written statement signed by the employee making the appeal, 
containing: 
9.6.1.1 The name, residence address and department of employment of the 
employee presenting the grievance. 
9.6.1.2 The name, residence address and the department of employment of 
each other employee or official involved in the grievance. 
9.6.1.3 The name and address of the employee's representative, if any, and 
his department of employment if he be a follow employee. 
9.6.1.4 A concise statement of the nature of the grievance, the facts 
relating to it, and the proceedings and decision on the grievance up 
to the time of the appeal. 
9.6.1.5 A request for a review of the decision of the Department Head or 
his nominee. 
9.6.2 The grievance board may request the Department Head to submit a written 
statement of facts, including a summary of the record of the hearing, if 
there was a hearing, and the original or a true copy of any other record or 
document used by the Department Head or his nominee in making his 
decision. Such written statement shall be submitted within three (3) days 
after request by the Grievance Board. 
9.6.3 The Grievance Board shall endeavor to hold a hearing within ten (10) days 
after receiving the written request for review where practical. It shall give 
least three (3) days' notice of the time and place of such a hearing to the 
employee, the employee's representative, if any, and the Department Head 
of this nominee, all of whom shall be entitled to be present at the hearing. 
9.6.4 The hearing on the appeal may be held in public or in private as 
determined by the Grievance Board. 
9.6.5 New evidence, testimony or argument as well as any documents, exhibits 
other information submitted to the Eepartment Head or his nominee at the 
hearing held by him may be introduced at the hearing by the employee, by 
the Department Head or his nominee, or upon request of the Grievance 
Board. 
9.6.6 The hearing may be adjourned from time to time by the Grievance Board 
if in its judgment such adjournment is necessary in order to obtain material 
evidence. The total of all such adjournments, however, shall not exceed 
ten (10) days, except that adjournments consented to by both the employee 
and the Department Head shall not be counted in determining the total 
days of adjournments as herein limited. 
9.6.7 The Grievance Board shall not be bound by formal rules of evidence. 
9.6.8 A written summary shall be kept of each hearing held by Grievance 
Board. 
9.6.9 The Grievance Board shall make its' report in writing within five ( 5 )  days 
after the close of the hearing. It shall immediately file its' report and the 
written summary of the proceedings with the Village Clerk and shall at the 
same time send a copy of its' report to the employee, the employee's 
representative, if any, the Department Head, the Board of Trustees and the 
Local Civil Service Commission, if appropriate. The report shall include a 
statement of the Board's finding of fact, conclusions and advisory 
recommendations. 
9.6.10 The Report of the Grievance Board shall be final. 
9.6.1 1 A copy of the Grievance Procedure shall be distributed to all employees. 
New employees shall be given copies of the Grievance Procedure at the 
time they are employed. 
9.6.12 Notwithstanding anything to the contrary, the expenses of all grievances 
at any stage of the proceedings to the extent it is carried forth, shall be 
borne equally between the Nassau Chapter of the CSEA or its' 
representative unit and the Village. 
Article X Miscellaneous 
Section 1 Personnel Files 
10.1.1 Upon written request by the employee, he shall be permitted to examine 
his official employment record on file in the Village Office. Said 
examination shall be made during regular business hours between the 
hours of 3 PM and 5 PM. Reproductions shall be made upon request, 
provided the documents are in the file of the employee making said 
request. 
Section 2 
10.2.1 
Section 3 
10.3.1 
Section 4 
10.4.1 
Section 5 
10.5.1 
Section 6 
10.6.1 
Section 7 
10.7.1 
Job Descri~tions 
The Village agrees to supply all new employees with his or her job 
description as approved and certified by the Nassau County Civil Service 
Commission. 
Use of Personal Vehicles 
Except in extreme emergency, the Village Board shall not request 
employees to use their personal vehicles for Village business or at such 
other times as may be directed in the discretion of the Board. 
Use of Village Vehicles 
No employee may be ordered to drive any vehicle which is unsafe or 
illegally equipped unless verified by the Superintendent of Public Works, 
or such other persons as may be designated by him. 
Safety 
It shall be the duty of all personnel to see that working conditions are safe 
from unnecessary hazards; such situations shall be reported in writing to 
the immediate supervisor who will have the responsibility of taking 
appropriate action. 
Safetv Equipment 
Safety equipment, such as, but not limited to; foul weather gear, helmets, 
work shoes and boots are to be supplied by Lke Village as required, and 
employees using same shall be responsible for its use and absence of due 
care. In such event, employees shall sign for all equipment. All 
unaccounted equipment that has been allocated to employees as herein 
provided shall be deducted at cost from wages. 
Information Clause 
On the effective date of this agreement, the employer shall supply to the 
unit a list of all employees in the bargaining unit, showing the employee's 
full name, home address, Social Security number, job title, work location, 
membership status, insurance deduction, and the first date of employment. 
Such information shall be provided to the unit on an annual basis. 
ARTICLE "A TERMS OF CONTRACT: 
Section 1 Provisions of this contract shall be effective as of June 1. 2004. and shall 
remain in full force and effect u n d  May  3i ,  2009. Ii is undersivoli mild 
agreed that thls agreement sets forth dl the terms and conditions with 
respect to the contract between the parties and that no early agreement 
shall vary the t e r n  of t tus contract except as expressly stated in writing 
herein. m s  agreement is subject to any and a l l  ensuring regulations 
including ensuing Federal "freeze" regulations as may be applicable. 
IN WITNESS WHEREOF, the parties have hereunto set forth their hands 
and seals this/&y of 
C.S.E.A. 
8-3 
Collective Bargaining Specialist: 4 
Unit: MASSAPEQUA PARK 
Village 
X 
(Seal) 
MAYOR: 
